Step 4, continued: Enroll in a Course.
Click on the “Click to Expand Categories” link to display all the courses listed under each of the four cate-
gories. Optionally you can click on each category individually.

School Nutrition Toolbox £ My Courses ~

Dashboard | Home Courses

School Nutrition Toolbox

¥Your COURSE SELECTOR
23 Course Descriptions
Search courses:
ck to Expand Categories |5
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Annual Training Category | 2020-21
Additional Training Category

Pennsylvania Student Eligibility System (PA-SES)

Py

[ Y
"™ \
\\\\| |._
— 1 —_—

r

Step 4, continued: Enroll in a Course.
Click on a course link to enroll.




Step 4, continued: Enroll in a Course.
Click on the “Enroll me” button to enroll in course.

ﬁ School Nutrition Toolbox &My Courses -
[ A

Dashbeard | Home Courses Civil Rights in the SNP | 2020-21 Enroll me in this course Enrollment options

Navigation

Civil Rights in the SNP | 2020-21

W

Enrollment options

%2 Civil Rights in the SNP | 2020-21

~ Self enrollment (Student)

No enrgliment key required

Step 5: Topic Outline.
After you enroll in a course you will be taken to the course’s “Topic Outline” page. There is an optional

“tour” of the homepage which highlights important navigation links. You can opt out by clicking on the
“End tour” button.

ﬁ School Nutrition Toolbox & My Courses ~

Dashbeard | Home Courses Civil Rights in the SNP | 2020-21

TOPIC OUTLINE

Civil Rights in the SNP | 2020-21

Read Me First!

This course contains a pre-lest, 8 topics, a post-test, and a course certificate. In order to receive your certificate, you must
complete the post-test with a passing score of 80% or belter in order to be issued a certificate of completion.

Navigation

Your progress @

Section 1 Pre-Test

(Optional. N Welcome

V‘/ Pre-Test |

Welcome to the Topic Outline page.

All the courses on the School Nutrition Toolbox use the Topic Qutline page as the method for
arganizing the course content, course quizzes, caurse activities, and course certificate(s).

If you have a few moments we're going to guide you through some of the key features that will

Section 2 | The Col  hetp you in yaur learning journey,

Course Cor Previous End tour

N
.| Topic 1: Mandatory Civil Rights Training




Step 5, continued: Topic Outline.

The topic outline is your roadmap to completing the course you have enrolled in. The outline is divided
in to sections. Complete each section in the order they are presented. You will not be able to proceed to
the next content area, post-test, or certificate until your topic outline displays blue check marks on
the right side of the page indicating you have completed this topic, post-test, or have received the course
certificate.

Click on either the Pre-test (optional) or the Topic 1 content link to continue.
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ﬁ School Nutrition Toolbox My Courses ~

Dashboard | Home Courses Civil Rights in the SNP' [ 2020-21

Navigation

RESET USER TOUR ON
THIS PAGE

TOPIC OUTLINE

Civil Rights in the SNP | 2020-21

v

This course contains a pre-test, & topics, a post-test, and a course certificate. In order to receive your cerlificate, you must
complete the post-test with a passing score of 80% or belter in order to be issued a certificate of completion,

Your progress @
Read Me First!

Section 1| Pre-Test

(Optional. Not required to receive course certificate.)

w/_ Pre-Test | Civil Rights in the SNP 2019-20
O o,

Mot available unless: The activity Topic 1: Mandatory Civil Rights Training is check marked as complete
nie® | Public Notification
rieted Mot available unless: The activity Topic 2 | Discrimination is check marked as complete
4 | Complaints of Civil Rights Discrimination
estricted Not available unless: The activity Topic 3 | Public Notification is check marked as complete
I | Topic § | Racial and Ethnic Data Collection and Reporling
Restricted Mot available unless: The activity Topic 4 | Complaints of Civil Rights Discrimination is check marked as
complete
| Topic 6 | Limited English Proficiency and Disability Discrimination
Rostricted Mot available unless: The activity Topic 5 | Racial and Ethnic Data Collection and Reporting is check marked as
complete
|| Topic 7 | Compliance Review Techniques | Resolution of Nencompliance

Restricted Not available unless: The activity Topic 6 | Limited English Proficiency and Disability Discrimination is check
marked as complete

| :_ Topic 8 | Information




Step 6: Course Content.

Read the course content. Note: You do not have to complete the course in one sitting. The course server
will track what you have viewed (previously viewed content will dispay a blue check mark on the
course’s topic outline page.

Click on “Next Page” icon at the bottom of each content page to navigate to the next content page.
Alternately you may navigate forward and back to content pages by using the links found on the topic
outline page.
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ﬁ School Nutrition Toolbox £ My Courses ~ "n -

Dashbeard | Home My courses Civil Rights in the SNP | 2020-21 Section 2 | The Content Topic 1: Mandatory Civil Rights Training

Navigation

Civil Rights in the SNP | 2020-21

4

ToPrPIC 1| MANDATORY CIVIL RIGHTS TRAINING

Participants will:
1. State who must receive Civil Rights training.
2. Name the topics that must be included in the Civil Rights training.

ANNUAL CIVIL RIGHTS TRAINING IS MANDATORY
9 ivil rights training is required so that individuals invalved in all
levels of administration of programs that receive federal financial
i r federal laws, r ions, instruction, policies, and
other guidance.

> School Food Authorities (SFAs) must annually complete training
for all stalf that interact with pregram applicants or participants,
or has school nutrition program respensibilities (e.g., "frontling
staff” and their supervisers, freefreduced applicalion approval
staff).

> All new staff must receive civil rights training befere they begin
work in the School Nutrition Programs (SNP)

> Program volunteers must also receive training appropriate for
their reles and responsibililies, which is available on the School
Nulrition Toolbex (SNT) & (www.schoolnutritiontoslbox.org).

» The SFA must maintain documentation on file of the annual civil
rights training provided to their staff. Decumentation should
include: attendance sheets, agendas, copies of lraining
materials, and certificates of completion.

MaNDATORY TRAINING TOFPICS

United States Depariment of Agriculture (USDA) requires that all food service staff annually receive training on all
aspect of civil rights compliance, which is provided by this SNT training. Topics must include:

> Assurances

> Public Nolification Systems

> Hondiscrimination Statement

> And Justice for All' Paster

> Complaint of Discrimination and Procedures

¥ Racial and Ethnic Data Collection

> Limited English Proficiency (LEP) and Program Access
> Disability Discrimination

> Compliance Reviews

> Resolution of Neoncompliance

> Conflict Resolution and Customer Servica

Next
Poge




Step 6, continued: Course Content.

On the last page of content section page you will find a “Post Test” icon. Click on this icon to begin the
process of taking the course’s post-test. Alternately you may click on the “Post-Test” link found on the
course’s topic outline page.

ﬁ School Nutrition Toolbox &My Courses » "n -
_

Dashboard | Home My courses Civil Rights in the SNP | 2020-21 Section 2 | The Centent Topic 8 | Information

Navigation

Civil Rights in the SNP | 2020-21

4

ToPIC 8: MORE INFORMATION AND REFERENCES

INFORMATION
For more information on Civil Rights and Food Nulrition Services, visit the following USDA websites:
> e,v’w‘mv fns.usda.gov/civil-rights

> % vwvow.usda.govinan-discriminat

Depa rtment of , Division of Food and Nutrition: Jennifer Jarrett, Manager, School
Nutnnan Programs, () jejarrett@pa.gov or ©1-800-331-0129

CiIvIL RIGHTS LAW, POLICY, AND REGULATIONS REFERENCES

> civil Rights Instructien 113~ 1 praundesguldance and direction to the USDA FNS and its recipients and
customers, and ensures with and of the ition against discrimination in all
FHNS nutrition programs and au-w:nes whether federally funded in whole or not,

2 Title Vi of the Givil Rights Act of 1964 prohibits discrimination based on race, colar and national
origin in pregrams and activities receiving federal financial ; and USDA g
Regulation, 7 CFR Part 15, Subpart A and Subpart C.

> Americans with Disabilities Act (28 CFR Part 35, Title Il, Subtitle A), Section 504 of the Rehabilitation
Act of 1973 prohibit discrimination based on disability; and USDA Implementing Regulation, T CFR Part
15b.

> Title IX of the Education Amendments of 1972 (20 U.S.C. § 1681 at. seq. ), which prohibits
discrimination based on sex under any education program or aclivily receiving federal financial
: and USDA Impl ti ion, 7 CFR Part 15 a.

> Age Discrimination Act of 1975 (45 CFR Part 91) prohibits discrimination based on age in programs or
activities receiving federal financial assistance.

> civil Rights Restoration Act of 1987 clarifies the intent of Congress as it relates fo the scope of Title VI
of the Civil Rights Act of 1864 and related nondiscrimination statutes to ensure nondiserimination in all
programs and activities of a recipient.

> Enforcement of Titls VI of the Givil Rights Act of 1964 -- National Origin Discrimination Against
Persons with Limited English Proficiency, 65 F.R. 50123, August 16, 2000, improves access to service for
parsens with LEP; and Executive Order 13166. whether those programs and activities are federally
funded or not.

> UsbA Departmental Regulation 4330-2, ensures compliance with and enforcement of the prohibition
against discrimination in programs and activities funded in whole or in part by the USDA.

Prior Post ?‘
4 Fuga Tesl

Last modified: Fri
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Step 7: Post-Test.
Completion of the course’s post-test is required in order to receive a course certificate (most of the cours-
es at the School Nutrition Toolbox have passing score of 80%).

Read the bullet pointed instructions found at the top of the post-test, then click on the “Attempt quiz now”
button to begin.

2|
ﬁ School Nutrition Toolbox &My Courses » ™ -

Dashbeard | Home My courses Civil Rights in the SNP | 2020-21 Section 3 | Post-Test Post-Test | Civil Rights in the SNP 2020-21

Navigation

Civil Rights in the SINP | 2020-21

\ 4

Post-Test | Civil Rights in the SNP 2020-21

= Post-test is required by the course to be issued a certificate.

« There is no limit in how many times you can attempt the post-lest. Your scoring attempts are not averaged.

+ Please note: if you cannot finish the quiz, or want to complete the post-test at another time and you have entered answers you wish to save, be
sure to click on the *Quiz Completion Options” link found inside the “Quiz Navigation” box on the right. Deing this action will save your quiz
submissions.

» Click on the “Quiz Completion Optiens” link found inside the “Quiz Navigation” box on the right to display the “Submit all and finish"
link to submit your answers to be graded.

= Your final score for this attempt of the post-test will be displayed after you click on the "Submit all and finish® button.

Grading method: Highest grade

Attempt quiz now

Project PA Education Mew Media | © 2021 All Rights Reserved | Non-discrimination Statement
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Step 7, continued: Post-Test.

Questions in the post-test are either “mulitiple choice” or “true or false.” Be sure to read the questions
carefully because some of the multiple choice questions require more than one selection. Note: if you
have to exit the post-test without finishing, please be sure to click on the “Save Now/Save for
Later” text link to save your answers submitted thus far. When you return to the post-test, you will be
able to continue with the test where you left off.

After you have answered all the post-test questions, click on the “Save Now/Save for Later” link to
begin the process of having the program grade your test.

ﬁ School Nutrition Toolbox My Courses - ]fn >

(AL

Dashboard | Home My courses Civil Rights in the SNP | 2020-21 Section 3 | Post-Test Post-Test | Civil Rights in the SNP 2020-21

Civil Rights in the SNP | 2020-21

QUIZ
NAVIGATION

Question 1 For School Nutrition Programs (SNP), the protected classes include any
Not yet answered person or group of people who are protected from discrimination based on:

Poln o0t f:A.00 Select one:
7 Flag question a. Sex
b. Age
c. Color
d. Race
e. Disability
f. Natienal Origin

g. All of the above

Question 2 All Food and Nutrition Service (FNS) assistance programs such as Schoal
Mot yet answered Nutrition Prog (SNP) are required to have a public notification system that

o o includes which of the following three areas?

¥ Flag question Select one:
a. Program availability, And Justice for ALl posters, USDA regulations

b. Complaint Information, Program requirements, Nondiscrimination
Statement

¢. Nondiscrimination statement, Menus, Complaint Information

d. Complaint Information, Program availability, Nondiscrimination
Statement

Question 3 The must be on all the following
Not yet answered EXCEPT?

Paints out of 1.00
s ot Select one:

¥ Flag question a. Home web page
b. Notice of Adverse Actions
€. Menu
d. Motification of Eligibility or Ineligibility

e. Free and Reduced Price Meals application

Question 4 If a family does NOT include race/ethnicity information on a freefreduced meal
Met yet angwered ication and this i is not from other officials within the
LEA, what should school food service do?

Peints out of 1.00

¥ Flag question Select one:

a. Send the application back to the family and tell them they are required to
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Step 7, continued: Submit the Post-Test for Grading.
The “Quiz Navigation” sidebar box indicates which questions you have entered responses for (red rectan-
gle below each number indicates that you have entered a response).

This post-test submission page gives you three (3) options:
1. You may review the answers you have submitted by clicking on the “Return to attempt” button.
2. You may submit your answers for grading by clicking on the “Submit all and finish” button.
3. You may save your answers and submit them later by clicking on the “Save Now/Save for Later” text
link.

—_

& School Nutrition Toolbox £ My Courses ~

Dashboard | Home My courses Civil Rights in the SNP | 2020-21 Section 3 | Post-Test Post-Test | Civil Rights in the SNP 2020-21

Summary of attempt

Civil Rights in the SNP | 2020-21
QuUIZ
NAVIGATION

Post-Test | Civil Rights in the SNP 2020-21 ; ;
Summary of attempt m ﬁ
Question Status E

Answer saved

Answer saved

Save Nowy/Save for Later

Answer saved

Answer saved

Answer saved

Answer saved

Answer saved

Answer saved

Answer saved

Answer saved

Return to attempt

Submit all and finish
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Step 7, continued: Submit the Post-Test for Grading.
A confirmation screen will be displayed. Click on the “Submit all and finish” button to submit your ques-

tion responses for grading.

% School Nutrition Toolbox

Dashboard | Home

Summary of attempt

My courses

2= My Courses ~

Civil Rights in the SNP | 2020-21 Section 3 | Post-Test

Civil Rights in the SNP | 2020-21

hd

Post-Test | Civil Rights in the SNP 2020-21

Summary of attempt

Question

Status

Answer saved
Answer saved
Answer saved
Answer saved
Answer saved

Answer saved

Confirmation

Onte you submit, you will no longer be able to

change your answers for this attempt.

Submit all and finish Cancel

Return to atley

Step 7, continued: Results Page.
Your post-test score is displayed here. Correct responses to questions will have a green rectangle dis-
played below the question number. Incorrect responses will display a red rectangle below the question
number. If you have achieved the passing score (usually 80%) for the post-test, a “Download Certificate
Now” button will be displayed. Click on this button to begin the process of downloading the certificate for
this course to your computer’s downloads folder. (Note: the certificate might be displayed in your browser
window if the web browser is configured to display PDF files.).

* School Nutrition Toolbox

Dashboard | Home

My courses

& My Courses ~

Civil Rights in the SNP | 2020-21 Section 3 | Post-Test

Civil Rights in the SNP | 2020-21

Started on
State
Completed on
Time taken
Points

Grade
Feedback

Wednesday, March 17, 2021, 10:15 AM
Finished

Wednesday, March 17, 2021, 10:22 AM
7 mins 11 secs

10.00/10.00

100.00 out of 10000

Success! You have achieved the passing score for this Post-Test.

You may download your certificate for Civil Rights in the SNP | 2020-21 Certificate.

Download Certificate Now

Post-Test | Civil Rights in the SNP 2020-21

Quiz
NAVIGATION

e
i i i
-

Save Nowy/Save for Later

" -

Post-Test | Civil Rights in the SNP 2020-21

Quiz
NAVIGATION

e
L4
ExiEste
v L
Elestes
v v v
v

Finish review




Step 8: Download Certificate.

Click on the “Download certificate” button to download your certificate for this course (Note: the certifi-
cate might be displayed in your browser window if the web browser is configured to display PDF files.).

Civil Rights in the SNP | 2020-21

v

Download certificate

Course Certificate.

The certificate displays serveral items of importance. Of course, most importantly, your name. This is fol-
lowed by the course name and completion date. CEU information follows. AUN/PEARS agreement num-
ber is displayed next. Finally a certificate code is displayed. This code is important since this is the alpha-
numeric code you will enter as part of your NSLP application for each school year (applies to the required
School Nutrition Programs (SNP) Annual Training Course). If you have been instructed to complete a cor-
rective action by PDE, you would submit this certificate code as proof of completing a prescribed course.

alfTrainingiCategory,

— ..w.. —
Has Successfully Completed the Course

Civil Rights in the SNP | 2020-21

March 17, 2021

Key Area(s): Learning Code(s)
Administration: 3420-Policies and Procedures

CEU Credits Earned
1.0 Hours

AUN/PEARS Agreement Number
777777777

Certificate Code

554dowoQuUs
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